FINDING AND MERGING DUPLICATES IN FAMILY TREE

PLAN of ACTION — USING the SIMPLE SANDBOX, IDENTIFY and MERGE DUPLICATES for FOUR MEMBERS of
ROBERT and ANN’s FAMILY

Before merging any individuals, research should be done to identify the correct name, event dates and places
of your ancestor. In FS Family Tree you should search for duplicates using both “Possible Duplicates” and the
“FIND” features. In this Instructor Materials - Simple Sandbox exercise ONLY “Possible Duplicates” will be used.

1.
HOW TO GET TO INSTRUCTOR MATERIALS - SIMPLE SANDBOX

Path: familysearch.org > Get Help > Learning Center > Family Tree Training Lessons and Videos > View This
Lesson > Instructor Materials - Simple Sandbox £} > 1.Simple Sandbox First Account. Wait several minutes for
account to be made. See the red box in the upper lett corner. This box shows you that you are
safely in the sandbox. (If you are returning to work in this sandbox, click on “3. Simple
Sandbox - Reset Your Account”, otherwise the program may bring up the wrong sandbox.)

o Each account in the Simple Sandbox contains the same FIRST NAMES. There is always a Robert, Rachel,
Ann, Alison, Henry, Nancy, etc. however, the LAST NAMES, EVENT DATES and PLACES will be different.

e Robert and Rachel will load up first. Select Robert’s wife Ann to see their family including their second child
Henry.

FINDING DUPLICATES
In the Simple Sandbox and in FS Family Tree, there are two ways to find duplicates from a person’s Details page: using

the Possible Duplicates and the ”FIND"K

v TOOLS (bottom right) (top left)
iﬂ Possible Duplicates »3TREE ¥ X PERSON ~ | Q FIND
. . . . . . %k . . famit!yt_Mem'hers
During this exercise only Possible Duplicates will be used. To see more information on e BB s
using the FIND feature, turn to the last page of this handout. ghi“n;"“f;m

CareyMyaldotOhio [

Ann Hately
T746-1810 - KV2W-256

~ Children (7)

With the Possible Duplicates feature it is not uncommon for NO MATCHES to appear
following a search. The “duplicate” criteria are extremely difficult to meet. Therefore,

Johanna Hobkin
1765-Daceased - KV2ZW-2SV 51

Henry Hobkin
17681854 « KVIW.2ST =

if there are NO Possible Duplicates (or even when there are some matches), use the

Nancy Hobkin
1774-Deceased - KV2W-256 =

obkin
17801829 - KV2W.2SR =

*FIND feature to search for other possible matches.

Isabella Hobkin
1792-Deceased - KV2W-2SP 51

Edmund Hobkin
1792-Dacoased - KVZW-2ZSL =

=
I Mike H

Hobkin
1796-Deceased - KV2W-255 =

Before performing any merges, highlight, copy, and then paste @
the family with their ID #s into a Word document OR screen > > momertvioman
capture the Family Members section and print or save it. This o @

1660-Daceasad « KWZW-25X

Profomad

will help you if you need the names and ID numbers later. [ st

Robert Hobkin
17441827 - KVZW-258

Marmage: 1 March 787
Swarta, Blanwille, Loulslana

Adison Fidler
17491792 - KM2W-25N
1 - Priorrel

~  Children (3)




. ROBERT’S MERGE

1. After Signing in to the Simple Sandbox, Robert and Rachel appear first in
the Pedigree view. However, we will be working on Robert and Ann’s family.

Robert Sandiman
17401823 « KKKX-XCF

N

w

a) his name in the pedigree
b) “Person” in Summary card and

c) Possible Duplicates in his Details page. (Scroll down to Tools on right.)

=

@ Family with Sources

Robert Sandiman
17401823 « KKKXXCF
Marriage: 13 July 1760 ®
Coldwater,Calloway,Kentucky
Ann Kermott w LATEST CHANGES
174218086 « KKKXXCK

23 Show All Changes

Preferred

A Children (7)
Johanna Sandiman )
1762-Deceased - KKKX-XC5 ® oLS
Henry Sandiman (Sandimans) )
| e85« KRKXOES ™ {#f Possible Duplicates

5. A Merge Persons window opens where you can
compare Robert’s documented information with
that of the possible match... in this case Rob.

Merge Persons

£ Switch Positions

Robert Sandiman Rob Sandiman
‘ KKKX-XCF ‘ KKKX-XZW
1740 - 27 Docombar 1823 13 April 1741 - Decoased
Rob Sandiman and Information remaining i this colun are deleled s the end of the merg
UifoSkeich | Vials | Other | Family | Souces process
Life Sketch

Vital Information
Open

Detats

Replace | © Reject

Birth
1740
Coldwater, Calloway Kentucky

Birth
3 April 1741
Coldwater,Calloway Kentucky

Death Death Replace | © Rejoct
27 December 1823 Deceased

Caldwater,Calloway Kentucky

Family

Spouse and Children — Ann Kermott

Open Detatis

Spouse

® Ann Kermott

17424806 - KKKXXCK

Children

® Johanna Sandiman
1762-Deceased » KKKXXCS
M

8. Give a specific “Reason This Merge Is Correct” explaining why these two

. To find wife Ann, reveal all of Robert’s wives by clicking on the down arrow

by Rachel’s name. Then click on Ann to show her family. \

. Start finding duplicates and merging for the father Robert. Click on

N’
WErTEge: 1769
achel
\ 1653-Decease.. « KK2ZW-2ZMZ

Spouses for Robert Sandiman

Rachel
1656-Deceased « KKKX-XCJ

Ann Kermott
17421806 « KKKX-XCK

Alison Holborow
1746-1789 « KKKX-XCV

4. One or more matches may appear for Robert.
In this sandbox, duplicates have the same last name.
Click on Review Merge button )

Persan Events

Spouse
‘ Robert Sandiman birth 1740, Coldwater Calloway Kentucky * Ann Kermott
IR cesth 27 December 1823, Coldwater Calloway Kent..

Possible Duplicates @ Mergeby D  NotaMaich @

Possible Duplicates for Robert Sandiman

Merging is a complex process in which you decide if two peopie are the same person, If they are, you choose which information should be kept. Please
take the time necessary to carefully review each possible duplicate.

Matching People (1 result)

Person Events Parerts Spouse

(0 Rob Sandiman bith 13 April 1741, Coldwater.Callowa. * Ann Kermott

KXKXXZW
escoe Not a Match

6. Having determined that Rob and Robert are the
same person, click Add or Replace to move the
correct information from Rob on the right to

/ Robert on the left.

Replace means information on the right
takes the place of information on the left.

Add means new information on the right
is moved to the left.

7. Scroll down through all the information in the Merge
Persons window. You will notice that both Anns
have identical ID numbers (KKPK-L2P), they are the
same person and there is no need to click Replace.

8. When you have finished all Add and Replace steps,
click the button at the bottom of the
page.

Continue Merge

Reason This Merge Is Correct

Names and birth dates are in agreement

people are the same. Then click Finish Merge. You will be returned to

Robert and Ann’s Family Member section.

Finish Merge Cancel




Note: If an error is made transferring information, it can

be corrected by clicking “Undo” in the box.

Il. ANN’S MERGES

You will notice that merges frequently repeat the same steps.

Vital Information

" Undo

1. To find duplicates for Ann, click on her name from Robert’s page. In the Summary card, click on her name again.

Then in her Details page, click on Possible Duplicates.

— —]

; Ann Kenmott ket 21 Novembar 1742, Coldwatar,Calloway Kant.. = Rabert Sandiman
KIN-HCK death 13 November 1806, Coldwator,Calloway Kont..
Fossible Duplicates

Merge by ID Not a Match @)
Possible Duplicates for Ann Kermott

Merging is a complex process in which you declde if two peaple are ihe same person. If they are, you choose which information sheuld be kept. Please
take the time necessary to carefully review each possible duplicate.

Matching People (2 results)

2.

One or more possible matches may appear. To decide
which individuals to merge, consult your research

findings. For this exercise, click on the
button of the first Ann because our research shows

She Is a duplicate.

Parents Spouse

bith 21 November 1742, Coldwater.C.. % Jamos Kermotl e T
5 13 Noverntier 1806, ColdwalerC.o e pachiol Yomward ——
bith 21 November 1742, Coldwater,C. Raviaw Morge

o 1806

Mot a Match

4. To complete the merge of the first Ann
a) click Continue Merge
b) give a “Reason This Merge is Correct”
c) click Finish Merge

5. You will be taken back to Ann’s Details page.
Click Possible Duplicates again.

Scroll down through all the information in the Merge
Persons window. Notice that all the information is
identical until you get to the empty parent section
on the left. Click Add to move her parents from the

right.

Parents — James Kermott and Rachel Yoward

Open Details

1 James Kermott

+ Add | © Reject

1721 Deceased - KKG(XZQ

-+ Rachel Yoward

1723 Daceased - KKKXIZT

Father-Child Retationship Types

Biologica
Mather-

Biologicat

6. There is another Ann with the same last name; click on her button. In this merge all the information is
the same, so there is no information to bring over. However, the two Anns still need to be merged. Merge them.

lll. HENRY’S MERGES

Now that both parents have been merged, look at their
children. In this exercise we will only merge son Henry.

1. Perform the merges for Henry, the second son of Robert
and Ann. Click on

a) his name in the Family Member section
b) “Person” in his Summary card and
¢) Possible Duplicates in his Details page

Robert Sandiman
17411823 « KKKX-XCF

Marriage: 13 July 1760
Coldwater,Calloway,Kentucky

Ann Kermott
17421806 - KKKX-XCK

# Children (7)

Johanna Sandiman
1762-Deceased « KKKX-XC5

w LATEST CHANGES

{’ Show All Changes

w» TOOLS
i*k Possible Duplicates
B Report Abuse

@ Delete Person

Henry Sandiman (Sandimans)
1765-1851 - KKKX-XZS
2. Two matching Henrys will appear. Click Review Merge
for the first possible duplicate.
ri Person Everts. Parents Spouse il
; w}éﬁan(ﬁnan (Sandimans) -:“[-: :grmbsrﬂﬁicddwmaﬂn”nw Enludr\‘—' Robert Sandiman # Nancy Walten

Possible Duplcates @ | MergebyiD  Nota Maich

Possible Duplicates for Henry Sandiman (Sandimans)

ing is & complex Process in which you decid if two people are tha sai
take the time necessary to carsfully review each possible duplicate.

Matching People (2 results)

iih 8 October 1765, Coldwates,Call
desth 25 May 1851, Coldwater Callows..

3 O oexcs
S8080

|_: Robert Stainsby

MargaretAmn

# Ann Kormott

me parson. If they are, you choose

= Nancy Wallen

rmation should be kepl. Ploase.




3. Follow the previously outlined steps to complete Henry’s merge. Use the illustration below as a guide.

Primary Person

Henry Sandiman (Sandimans)
KKKX-XZS
6 October 1765 - 1851

d

Life Sketch | Witals | Other | Family | Sources

Life Sketch

Vital Information

Open Detalls

Name
Birth Name

Replace to Remove (Sandimans)
Henry Sandiman (Sandimans)

Sex
Male

Birth
6 October 1765
Coldwater,Calloway.Kentucky

<}{dd to insert Christening

Desth
185: @lnce with correct death details

Burlal
May 1851

<epl}|ce with correct burial defails

Spouse and Children — Nancy Walten

Open Detalls

Spouse

Add duplicate spouse - Nancy (different ID)

Children

Spouse — Nancy Walten

Open Detalls

Possible Duplicate

Henry Sandiman
KKKX-XCD
6 October 1765 — 25 May 1851

d

Henry Sandiman and Information remalning In this column are deleted at the end of the

MEerge process.

Don't ever use parentheses in the name. Alternate names are
entered in the ” Other Information” section in the Details

Name Replace | €
Birth Name
Henry Sandiman
Sex Replace |
Male
h Replace | ©
6 October 1765
Coldwater,Calloway,Kentucky
Christening Add |
8 October 1765
Coldwater,Calloway Kentucky
Death Replace | @
25 May 1851
Coldwater,Calloway,Kentucky
Burlal Replace | €
27 May 1851
Coldwater,Calloway,Kentucky
® Nancy Walten Tl
17651859 - KKKX-XCN
Marriage
30 October 1789
Coldwater,Calloway,Kentucky
Add |
® John Sandiman
1589-Deceased - KKKX-XC2
Add |

= Moroni Sandiman
1791 Deceased » KKKX-XCL

Reject

) Reject

Reject

9 Reject

Reject

Reject

Reject

Reject

Reject

Each arrow indicates a

thange that is to be made
when merging the first
possible Henry match.

Whenever there is an option
to ADD a person, always move
that person to the left. Even if
the same name is found on the
left, the IDs will be different.

In this case, Nancy (KKKX-XCN)
needs to be moved to the left.
After merging Henry, she will
appear on his Details page as
another spouse. If she is
identified as a duplicate, she
can then be merged with
Nancy (KKKX-XZ4).

Henry Sandiman
1765-1851 - KKKX-XZS

Marriage: 30 Oclober 1789
Colgwater. Calloway,Kentucky

MNancy Walten
17651858 - KKIXCHCN

| ®poores |

#~  Children {2)

T~

John Sandiman
1589-Deceased « KKKX-XC2

Moroni Sandiman
1791-Deceased « KKKX-XCL

Add Child

Henry Sandiman
17651851 + KKKX-XZS

No Marriage Events

e Nanicy Walten

1765 Deceased « [QLERTL

@ poeres |

® Nancy Walten -
1765-Deceased - KKKX-XZ4

Whenever there is information on the right that differs from that on the left, research is necessary

to determine what is actually correct before any merging is done. To exit merging, click Cancel.

In this sandbox we assumed that all selected/moved information was verified through research.

4. You will be taken back to Henry’s Details page. Click Possible Duplicates again. Click Review Merge for the

second Henry.



5. The second Henry’s merge is an example of “Not a Match” because the parents are different. You can click “Not a

6.

7.

Match” in two places: on the Possible Duplicates page (lower right) or at the bottom of the Merge Persons page.

Evenits Parents. Spouse
iy o#Pfober 1765, ColdwaNgalloway Kentucky— Robert Sandiman + Nancy Walten
#2025 May 1851, Colawater CallONgy Kertucky

Ann Kermott

MergebylD  Nota Match @@

Possible Duplicates for Henry Sandiman

Merging is a complex process in which you decide if two people are the same person. if they are, you chNge which information should be kept. Please
take the time necessary 1o carefully review each possible duplicate

Note: This is “Not a Match” even though both Henrys
have the same dates and places. (In the Simple Sandbox
the dates and places could not be changed!) It is “Not a

Match” because the parents are different.

Matching People (1 result)

Person Everts Parents Spouse

Review Merge

o Henry Sancima bih 6 October 1765, Coldwater,Call

- Dooexcn dealh 25 May 1851, Caldwater, Callows,
ss00C d + Margaretnn

4 Robert Stainsby

Not a Match

Not a Match

When “Not a Match” is selected, a final comparison of the
two Henrys can be made in the Not a Match window,
a reason statement entered, and selected.

Not a Match

Selecting “Not a Match” takes you back to the Possible Duplicate
Window. Click “Go to: Henry...” to go to his Details page.

Go to: Henry Sandiman

Person

I Henry Sandiman
KKKX-XZS

IV. NANCY’S MERGES

1.

In Nancy’s merge, we will learn how to “Merge by ID” and how to Switch Positions of the
persons to be merged. In Family Member section, highlight and copy the ID number of

A 4

Henry Sandiman
L woouas

6 October 1765 - 25 May 1851

6 Qctaber 1765
Coldwater Calloway Kentucky
Death

25 May 1851
Coldwater,Calloway Kentucky

Reason These People Are Not Match

Nnu (O Cancel

Henry Sandiman
4 woooce

6 Octobor 1765 - 25 May 1851

6 October 1765
Coldwater Calloway Xentucky

Deatn
25 May 1851
Coldwater Calloway Kentucky

Henry Sandiman
1765-1851 - KKKX-XZS

No Marrlage Events

Henry’s second spouse Nancy.

Nancy Walten
T Bkiixxzd|
e

Then, go up and click on the first Nancy’s name (the Nancy with children), click on “Person” in her Summary card,

and select Possible Duplicates in her Details page.

Select the “Merge by ID” tab and paste the second Nancy’s copied ID. Click Continue.

= 3

Person Events. 4
! Nancy Walten bith 27 December 1765 *
death § July 1850, Coldwater Calloway Kentucky
Possible Duplicates @

Mergeby D | Nota Match @@

Merge by ID

Merging is a complex process in which you decide If two peaple are the
take the time necessary 1o carefully review each possible duplicate.

person. If they

et Merge Persons

Nancy Walten
‘ KKKX-XCN
27 December 1765 — 5 July 1859

& Switch Positions

2

Usually the person with the most correct information is
placed in the Primary position on the left. (In this case,
we will not follow this rule so that you can practice
switching positions and bringing over more information.)
Click Switch Positions at top of Merge Persons page.

Nancy Walten
KKKX-XZ4
27 December 1765 — Deceased

Scroll down the page and Add or Replace correct information and relationships. In the Spouse section, notice that
both Henry’s have the same ID, but the Henry on the right has the more correct information. Click Replace.

Remember to Add the children.
To complete Nancy’s merge and e
finish this handout, click Continue
Merge, give a Reason Statement,
and click Finish Merge.

® Henry Sandiman
1765-1851 « KKKX-XZS

= Henry Sandiman

Replace |

17651851 « KKKX-XZS

Marriage
30 October 1789
Coldwater,Calloway.

Kentucky




*FINDING DUPLICATES USING THE “FIND” FEATURE

The benefit of using the “FIND” feature in FS Family Tree is to see more possible duplicates. (It does not work well
in the Simple Sandbox database.) In Family Tree always use FIND when you get a “No results found” response
to your search in Possible Duplicates. Even when duplicates are found, click FIND to get a more complete list

of possible matches. In}he window that opens enter the information for the person whose duplicates you seek.

Name Events Reletianships
=iTREE v & PERSON ~ QF B LISTS <A WHAT R |t . e e Gbal o]
esults using
Discover Your Dge#fased Ancestors .
Possible
Find by Name Find by ID
First Names Last Names Du pl cates e s
Luther &)
D Male O Female @ Unspecified
Birth | Christening | Death | Burial | Marriage
ace of Birth Birth Year R < O rrca I At
E using FIND oo B —
Spouse | Father | Mother fea ture 1808, Windham. Wincham, Windharn, Vement Uried Sites pouse: ManyGonk
£ Match All Exactly Mo Pecke
pera
Reset

Search pages of the results carefully. At times the information (name, date, place) may differ from what you expect, especially
if the submitted information came from a marriage record, as opposed to a birth or christening record. Click on name of
person you think is a possible match and perform the necessary merge steps.

+
. Use of Instructor Materials — SIMPLE SANDBOX

e The Instructor Materials - Simple Sandbox is a fake database featuring Robert and Ann, members of their family,
and other individuals. This database contains duplicates that need to be merged. All of this is intended to provide
a safe place to practice more complicated tasks in Family Tree, such as finding and merging duplicates and fixing

incorrect relationships.
e |To avoid difficulty with the sandbox, no more than five persons should sign-in to make an account at one time.
e |The first time you go into the Simple Sandbox (Instructor Materials), click on Simple Sandbox First Account. You

will be asked to sign-in with your Family Tree username and password. Wait a few miny#€s for your account to
"be generated. Do NOT click the BELLIUES button more than ONCE!

Teacher Helps

Simple Sandbox For Short Quick ELWN

1. Click on the lmk to Obtam First Sandbox Account M Sunple San ir t 2 mrmutes to create an account 13 Jun 20135
2. Click on the lmk to Retum to Your Sandbox Account Mew |12 Symple San | 13 Jun 2015
3. Click on the lmk to Reset Your Sandbox Account Mew |13, Sunple Sagdbo: X 2 musnutes to reset an account (13 Jun 2015
4. Problems Logging in or Resetting Account 5 Send e-mnal to Su \ Please include user mame 13 Jun 2015

e Every time after the first visit, click on Simple Sandbox Reset Your Account. You will be given a new fake
database. The given names that appear in each family are the same as before (Robert, Ann, Rachel, etc.).
But the surnames, dates and places are different.

e Activities done in the Simple Sandbox can be repeated. They never affect your ancestors' information in FT.

e Before any changes are made in the Sandbox, it is assumed that the information for Robert and Ann's family
have been established through careful research.

Note: When selecting and merging duplicates in the real Family Tree database, thorough research should always
precede and determine what changes are made to your families. cgm/dsc 4/15/2016



http://broadcast.lds.org/elearning/fhd/Community/en/FamilyTreeCurriculum/teacher/teacher.html

